Task Force Leaders: How to get started with constructing your
Task Force’s HPHNET sub-site

On the new HPH site (www.hphnet.org) all N/R Network Coordinators, TF Leaders and
WG Leaders will be able to edit their own sub-site (for the TF, WG or Network in question).

We have tried to make doing this as simple as possible, and we hope that this manual will
help you get started with the work of profiling your Task Force.

What can the sub-site of my Task Force contain?

We invite you to decide what to put on the sub-site yourself. In essence, you have
completely free hands to do what you please with the site. You can use local languages if
you like, you can add documents, links, images etc. Basically, you can design the page in
whatever way you feel it will keep your members, stakeholders and interested HPH
colleagues up to date in the best possible way.

Of course, making the usage of the sub-sites easy entails making functioning simple. For
that reason, there are some limitations to what you can do. First and foremost, you cannot
add more pages than the one sub-site. What we encourage is that you use it as a blog-roll,
where each entry you make pushes the older ones further down the list as time passes.
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How do | log in and get ready to work on the sub-site?
To work on the page you need two things:
a) You need a user account at HPHNET.ORG. Getting one is very easy, just go to the
front page and click “Create an account”
b) Second, you need to have the correct user privileges assigned to the user profile
you just made. To do that, please contact the Technical Officer at the International
HPH Secretariat in an email (and remember to note the user name of your
account). Once we receive the email, we will give your user account the editor-
rights of your sub-site — and then you can start working!

How do | edit the sub-site?
To edit your sub-site, you need to login to HPHNET.ORG at the front page using your
username and password. Then, here is what you do:
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c) Note that now, as you are logged in and the Secretariat has assigned your user
account the editor rights, your name appears in the top of the article (this means
that only you can edit the page).
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e) Having opened the editor you can now type, create links, insert images etc etc. We
invite you to have a go and spend some time with it at this point — it works very
much like the familiar editor in MS Word.
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f) If you have any questions or problems — feel free to contact the Secretariat.

g) Happy editing and have fun profiling your Network at HPHNET.ORG!



